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[Ipunsro

Ha 3aCeaHNUHU MeJarornyeckoro coBeTa
MBOY COIII Ne 27 x.3anaaHbiii

ot 29.08.2025 r. mpoToxois Ne 01

MHOJIOKEHHUE
O IIKOJIbHOM BUBJIMOTEKE

1. O0uue moJoKeHus

1.1. Hannoe Ionoxenue pa3paboTaHo B COOTBETCTBUHU CO CIEAYIOIMIMMHU JOKYMEHTaAMH:

- ®enepanbabiM 3akoHOM OT 29.12.2012r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanum» cr.35
1.3; ¢ u3MeHeHusMu (pen. 23.05.2025r)

- ®enepanpabiM 3akoHoM Poccutickoit deneparnun «O 6ubmuoreyrnom aene» ot 29.12.1994 r. Ne 78-D3; ¢
u3meHeHusiMu (pen. ot 14.04.2023r.)

-tpeboBanusmu OI'OC 2022r.;

- ®enepasibabiM - 3akoHOM  oT 25.07.2002r Ne 114- ®3 «O mnpOTUBOJAEHCTBUHM SKCTPEMUCTCKOM
JEATEeILHOCTHY; ¢ n3MeHeHusMH (pea. ot 23.07.2025r.)

- @®enepanpHbiM 3akoHOM OT 29.12.2010 r. Ne 436 —®3 «O 3amure aerell oT UHPpOpMALUU, TPUUUHSIOIIEN
BPEJl MX 370POBBIO U Pa3BUTHIO». ¢ u3MeHeHusMu (pea. ot 1.03.2025r.)

- npukazoM MunkyibTypsl 0T 08.10.2012 1. Ne 1077 «O06 yrBepknenuu Ilopsiaka yuera JOKYMEHTOB,
BXOJIAIINX B cOCTaB OubIroTeyHoro pouaa» ¢ yuerom nucbMa MunoOpazoBanus ot 23.03.2004r. Ne 14-51-
70/13 «O IIpumepHOM MOJ0KEHUN 0 OUOIMOTEKE 00IIE00Pa30BATEIBHOTO YUPESIKICHUS.

1.2. bubnuoreka aBnsgercs cTpykTypHbIM nojpaszaeneiueM MBOY OOILl Ne 27 yyactByromuM B yueOHO-
BOCIIUTATEIBLHOM IIpoliecce B LENIX oOecreueHusl MpaBa yYaCTHHKOB OOpa30BaTENILHOIO Ipoliecca Ha
OecriaTHOE M0JIb30BaHNE OUOIMOTEYHO-UH(POPMALIMOHHBIMU PECYPCAMH.

1.3. JlearenbHOCTb OMOIMOTEKH OTpakaeTcsi B Y CTaBe MIKOJIBI.

1.4. Oo0ecneuennocts Oubmoreku MbOY OO Ne27.

(manee mkonbHas OMONIMOTEKA) y4eOHBIMU, METOAMYECKHMMU U CHPABOYHBIMHU JIOKYMEHTAMH YUUTBIBAETCS
IPU JUIEH3UPOBAHUU U aKKPEIUTALMU 00pa30BaTEIbHOIO YUPEKIACHUS.

1.5. B cootBerctBHM ¢ DenepanbHbiM 3aKOHOM «O MPOTUBOAECHCTBUM SKCTPEMHUCTCKON AEATENBHOCTH» Ne
114-®3 B wmKOJBbHOW OMOJMOTEKE 3alpelieHO PACIPOCTPAHEHHE, TMPOU3BOJCTBO, XpaHEHHE U
UCIIOJIb30BaHUE JIUTEPATYPhl SKCTPEMHUCTCKOIN HAIIPaBIEHHOCTH.

1.6. bubnnorexkapp MOKBApTaJIbHO MPOBOJUT CBEPKY HMMEIOIIMXCS B (poHAE OMOIMOTEKH JOKYMEHTOB C
denepanbHbIM CIUCKOM SKCTPEMHUCTCKUX MaTEpUAIOB.

1.7. Opranusanus oOCTy>KUBaHUSI YHaCTHUKOB 00pa30BaTEIbLHOTO MPOIEcca MPOU3BOIUTCS B COOTBETCTBUU
C MpaBWJIaMH TEXHUKH O€30MIaCHOCTH U MPOTHUBOMNOKAPHBIMH, CAHUTAPHO-TUTMEHUYECKUMHU TPEOOBAaHUSIMU.

2. OcHoBHBIE 321241

1.1  OGecnevyeHne ydyacTHHKaM oOOpa30BaTEIBLHOTIO TIporecca — OOYyJaronuMcs, TMeaaroru4ecKuM
pabOTHUKAM, POAUTENAM (MHBIM 3aKOHHBIM IMPEJICTABUTENAM) 00yUarOMUXCs (Jlajiee — I0JIb30BaTeNsAM) —
JnocTyna K WHQOpPMAanuu, 3HAHWSIM, HICSIM, KYIbTYPHBIM IIEHHOCTSIM ITOCPEICTBOM HCITOJb30BAHHS
O610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB IIKOJIbI Ha Pa3IMYHBIX HOCUTEINSAX: OyMaXXHOM (KHIKHBIN (OHJ,
boHI NepUOANYECKUX U3IaHNUN); KOMMYHUKATUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX HOCUTEISIX;

1.2  BocnuTtanue KyJAbTYpHOTO W  TPa)XXJIaHCKOTO CAaMOCO3HAaHUS, IMOMOIIb B  COLMAIM3ALUU
00y4Jaromerocsi, pa3BUTHH €ro TBOPUYECKOTO MOTEHITHATIA,

1.3  ®opmupoBaHHe HABBIKOB HE3aBUCHUMOI'O OMOIMOTEUHOTO IMOJIb30BATENA: 00YUEHUE MTOUCKY, OTOOPY
¥ KPUTHYECKOH OIIeHKE MHPOPMAIINH;

2.4. CoBeplLICHCTBOBAaHUE MPEIOCTABIEMbIX OUOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
WH()OPMAITMOHHBIX TEXHOJOTMA ¥ KOMIIBIOTEpU3AIUU OMOJIMOTEYHO-UH(POPMAIIMOHHBIX IPOIIECCOB,
dopmupoBanne KoMpopTHON OUOINOTEYHOH Cpeibl;

2.5. 3amuTa aeteit ot nHpoOpMauK, MTPUIUHSIIONIEH BPEI UX 3I0POBBIO U Pa3BUTHIO.

2. OcHOBHbIE QPYHKIHH
Jlnist peanu3anuy OCHOBHBIX 337124 OMOIHOTeKa:



3.1  Qopmupyer dhonn 6uOIMOTEUHO-HHGOPMAIMOHHBIX PECYPCOB IKOJIbI:

- KOMIUIEKTYyeT (OHJ y4eOHBIMH, XYAOXKECTBEHHBIMU, HAYYHBIMH, CIPABOYHBIMHU, MENArOrHYECKUMH U
HAYYHO-TIONYJISIPHBIMU IOKyMEHTaMU Ha TPaJIUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEISX HH(POPMAIIUH;

- monoJHseT GoH HHPOPMAILIMOHHBIMU pecypcamu cetu HTepHeT;

3.2. cozmaeT nH(POPMAIMOHHYIO MPOIYKITHIO:

OCYILIECTBIISICT AHATTUTUKO-CUHTETUYECKYIO MepepadoTKy nH(pOpMaluu;

- OpraHumsyer M BEIET CIpaBOYHO-OmOimorpaduyeckuii  ammapar: KaTtamord  (audaBUTHBIH,
CUCTEMAaTUYECKUI ), KAPTOTEKH;

- pa3zpabarbiBaeT peKOMeHIaTeIbHbIe Onbarorpaduueckre mocodust (CIUCKU, 0030pPbI, YKa3aTeIu | T.11.);

- obecrieunBaeT MHPOPMUPOBAHUE TOIb30BaTeNel 00 HHGOPMAITMOHHON NPOAYKLINH;

3.3. ocymectBusieT nuddepeHmpoBaHHOe OMOINOTEUHO-UH(POPMAITHOHHOE

o0cy>)KUBaHUE 00 yJArOIITXCSI:

- opraHu3yeT OOy4YeHHWE HaBBIKAM HE3aBHCUMOr0 OHOJMOTEYHOrO IMOJIB30BATENsl M IMOTpeOUTEINs
nH(pOpMaLIUY, COACHCTBYET MHTErpallud KOMILJIeKCa 3HAHWM, YMEHHM U HABBIKOB pabOThl ¢ KHUIOW U
uHpopManuei;

- OKa3bIBaeT MH(MOPMALMOHHYIO MOJJIEPKKY B PEIICHUU 3a]a4, BOZHUKAIOIIMX B Mpolecce uX y4eOHOi,
caMo00pazoBaTENFHON U JOCYTOBOM IEATEILHOCTH;

-HE JOIyCKaeT OOYyYarolMXCsi K HMHTEPHET-pecypcaM, OHIIEKTPOHHBIM JIOKYMEHTaM JKCTPEMHCTCKOIO
Xapaxrepa.

34. OCYIIIECTBISICT nuddepeHIMpPOBaHHOE OMOIMOTEYHO-UH(POPMAITMOHHOE o0ciTyXKUBaHUE
MEeIarOrMYecKiX pabOTHUKOB:

- BBIABISET MHGOPMAIMOHHBIE MOTPEOHOCTH W YIOBJIETBOPSIET 3alpoChl, CBSI3aHHBIE C OOydeHHEM,

BOCIIUTAHHEM U 37I0POBBEM JIETEH;
BBISIBIISIET MH(OPMAIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alpochl B OOJACTH IEAarorHYecKuX
MHHOBAIIUHM M HOBBIX TEXHOJIOTHM;

coJieiicTByeT Mpo(ecCHOHATbHON KOMIIETEHIIUH, MTOBBIIICHUIO KBATM(UKALIUNY, TPOBEJICHHUIO aTTECTAIlUY;

- OCYILIECTBJSIET TeKyllee HHPopMupoBaHue (AHM HHOpManuu, 0030pbl HOBBIX MOCTYIUIEHUH U
nyOsMKanuit), ”HPOPMHUPOBAHUE PYKOBOJICTBA IIKOJIBI I10 BOIIPOCAM CIIOCOOCTBYET MPOBEACHUIO 3aHATUI
1o (opMUPOBAHHIO HH(POPMAIIMOHHOHN KYIIBTYPHI;

3.5. Ocymectpisier nudpdhepeHIupoBaHHOE OMOIMOTEUHO-NH(OPMAIIMOHHOE

oOcitykMBaHUE pouTeNeH (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00ydarOmUXCs:

- YIIOBJIETBOPSIET 3aMpOCHI M0JIb30BaTeNe 1 HHPOPMUPYET O HOBBIX MOCTYIJICHUSIX B OMOIHNOTEKY;

- KOHCYJIBTHUPYET IO BOIIPOCAM OpraHU3alMM CEeMEHHOro YTeHHs, 3HAaKOMUT ¢ HH(opmManueil 1o
BOCTIIUTAHHUIO JICTEH;

- KOHCYJIBTUPYET 10 BOIPOCaM y4eOHBIX M3AaHu 11 00y4yaromuxcsl.

4. OpraHu3anus 1eATeJIbHOCTH OHOJIMOTEKH

4.1. lllkonpHasg 6MOIMOTEKA IO CBOEH CTPYKTYpE JAETUTCS Ha a0OHEMEHT, OT/EJN YUeOHUKOB.

4.2. bubmuoreyHo-uH(OpMAIIMOHHOE OOCTY)KMBaHHE OCYIIECTBISIETCS Ha OCHOBE OMOIMOTEYHO-
WH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBHHM C YYEOHBIM ¥ BOCHHUTATENBHBIM IUTAHAMH IITKOJIBL,
porpaMMaMu, MPOEKTaMH U TUIAHOM PaOOThI MIKOJIBHON OMOIHOTEKH.

4.3. B unensx obecrieueHUs MOJEpHH3alUMU OUOIMOTEKH B YCIOBHUAX HH(OpMAaTHU3alUKd 00pa3oBaHUs
nepexoaa Ha HoBble PI'OC u B mpenenax CpeacTB, BBIIEIIEMBIX YUPEAUTEISIMHU, IIKOIa 00eCreunBaeT
OnOIMOTEKY:

- TapaHTUPOBAaHHHIM (UHAHCHPOBAHUEM KOMIUIEKTOBAHUS OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYpCOB
(y4eOHUKOB, yueOHBIX TOCOOUH, TOKYMEHTOB Ha TPAAUIIMOHHBIX U 3JIEKTPOHHBIX HOCUTEISX);

- HEOOXOIUMBIMH CITy>)KEOHBIMH M TPOU3BOICTBEHHBIMH MOMEIICHUSIMH B COOTBETCTBUU CO CTPYKTYpOM
OMOMMOTEKM W HOPMATHBAMHU IO TEXHHUKE OE€30MaCHOCTH JKCIUTyaTallid KOMIIbIoTepa (OTCYTCTBHE
BBICOKOM  BJIQKHOCTH, 3allbJICHHOCTH TIOMEIIEHHs, KOPPO3MOHHO-aKTHBHBIX TMpUMeced WU
AIIEKTPOMPOBOASAIICH MBIIN) U B COOTBETCTBUH ¢ TTostoxkeHussMu CanlluH;

- OMOAMOTEUHON TEXHUKON M KaHLIEISIPCKUMU MTPHHAICKHOCTSIMHU.

4.4. Illxona co3maeT ycloBUsA U COXPAHHOCTH anmapaTypbl, 000pyI0BaHUS U UMYIIECTBA OMOINOTEKH.

4.5. OTBETCTBEHHOCTb 32 CUCTEMATUYHOCTh M KaUYeCTBO KOMIUIEKTOBAHMS OCHOBHOTO (oHAa OMOIMOTEKH,
KOMIUIEKTOBaHHE Y4eOHOTO (DOHIAa B COOTBETCTBHUH C (eepaIbHBIMU MIEPEUHIMH YICOHHKOB M Y4eOHO-
METOAMYECKUX H3JIaHUH, CO3/aHUE HEOOXOTUMBIX YCIOBHM JUIsl JEATENbHOCTH OMOIMOTEKH HeEceT
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JUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTAaBOM IIKOJIBI.

4.6. Pexxum pabOThI MIKOJIBHONW OWOIMOTEKH OmpeesieTcss OnOIMoTeKapeM B COOTBETCTBUU C TIPABUIAMH
BHYTPEHHET0 PacopsIIKa MIKOJIBI.

4.7. O6ecnieunBaeTcs TpEOYEeMbIH PEKUM XpaHEHUS U COXPAHHOCTH OUOIMoTeuyHoro (hoHIa.

4.8. Opranusyercst paboTa o COXPaHHOCTH OMOIMOTEUHOTO POHA.

4.9. Pexxum paboThl MIKOJIBHON OMOIMOTEKH OmpenersieTcsi OMOIMOTeKapeM B COOTBETCTBHH C IPaBHIIAMH
BHYTPEHHETO PacopsiIKa MIKOJIBI.

4.10. B mensx obecrieyeHUs] palMOHAIBHOTO HWCIOJIb30BaHUS WHPOPMALMOHHBIX PECypcoB B pabore ¢
JeTbMU OMOTMOTEKA LIKOJIBI B3aUMOJICHCTBYET ¢ OMOIMOTEKaMHU IpYTUX 00pa30BaTEeNbHBIX YUPEKACHUI

OKpyra.

5. Ynpasienue. llITaTs

5.1. VYmpaBieHHe IMIKOJIbHOW OMOMUOTEKOW OCYIIECTBISCTCS B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM
Poccuiickoit denepanyiy U yCTaBOM IIKOJIBI.

5.2. Obuiee pyKOBOJCTBO AEATEIBHOCTBIO HIKOJIBHON OMOIMOTEKH OCYIIECTBISET JUPEKTOP IIKOJIBI.

5.3. PyKOBOJCTBO IKOJIBHON OMOIMOTEKOM OCyIIeCcTBIsET OUOIMOTEKaph, KOTOPBI HECET OTBETCTBEHHOCTh
B IpefenaXx CBOCH KOMIETEHIUMH Tepen OOMIEeCTBOM W JUPEKTOPOM MIKOJIBL, OOyYaroIIMMUCS, WX
poauTensMu (MHBIMH 3aKOHHBIMU TPEACTABUTEISIMHM) 32 OpPraHM3AIMI0 U Pe3yJabTaThbl JESATEIbHOCTH
MIKOJBHOH OMOJIMOTEKH B COOTBETCTBUU C (YHKIIMOHAJIBHBIMH OOSI3aHHOCTSMH, IPEITYyCMOTPEHHBIMH
KBaJTM(DUKAIIMOHHBIMU TPEOOBAHUSIMHU, TPYAOBBIM JOTOBOPOM U YCTABOM IIKOJIBL.

5.4. bubnuorexkapb Ha3HAYACTCS JUPEKTOPOM IIKOJBI, MOXKET SIBIISATHCS UWICHOM IME€AarOrHYecKoro
KOJUJIEKTHUBA U BXOJUTh B COCTAB MeIarori4eckoro cCoBeTa 001eo0pa3oBaTeIbHOTO YUPEKACHHUS.

5.5. bubnmoTekaps pa3pabaTbiBaeT M NPEACTABISECT IUPEKTOPY IIKOJBl HA YTBEP)KIEHHE CIIEAYIOIIHNE
JIOKYMEHTBI:

- IOJIO’KCHHE 0 OMOIMOTEKE,

-TpaBuJIa MOJIb30BaHUS OUOTNOTEKOM;

- IJJAHOBO-OTYETHYIO JOKYMEHTAIHIO.

5.6. bubnuorekapb JOKEH pacroyaraTtb CBEICHUSMH O 3alpeIleHHbIX KHUraX U MHOM MeyaTHOU
IPOAYKIMH, T.€. UMeTh DeepanbHblil epeueHsb (CUCOK) SKCTPEMUCTCKOM JINTEPATYPHI €
JIOTIONTHEHUSIMH U U3MEHEHUSIMU.

5.7. TpynoBble OTHOLIEHHS PaOOTHUKOB IIKOJIbHONW OMOIMOTEKH PEryIMpyIOTCS TPYAOBBIM J1OIOBOPOM,
YCIIOBUSI KOTOPOTO HE AOJKHBI IPOTUBOPEUNTD 3aKOHOAATENBCTBY Poccuiickoit denepanuu o Tpye.

6. IlpaBa n o0s13aHHOCTH OUOINOTEKH

6.1. bubnuorekapb UMeeT MpaBo:

- CaMOCTOATENBHO BBIOMPATh (POPMBI, CPEJICTBA U METO/IbI OMOIMOTEUHO-NH(POPMALIMOHHOTO O0CITY>KUBAHHS
00pa30BaTeNbHOTO U BOCIIUTATEIBHOTO IIPOLIECCOB B COOTBETCTBUHM C LIEISIMH U 33Ja4aMy, YKa3aHHbIMU B
VcraBe mkoisl U [TonokeHnn o IIKOJIbHON OHOINOTEKE;

- TPOBOJUTH B YCTAHOBJIEHHOM IMOpsJKe (aKyJIbTaTUBHBIE 3aHATHUS, YPOKH HKPYKKH OMOIMOTEYHO-
6ubnuorpaduueckux 3HaHUH U UHOOPMAITMOHHON KYJIbTYpHI;

- PEKOMEH10BaTh HICTOYHUKHU KOMILIEKTOBAaHUSI HHPOPMAIIMOHHBIX PECYPCOB;

- W3bIMAaTh W PEAIMU30BBIBATH JOKYMEHTHl W3 (POHJOB B COOTBETCTBMU C HHCTPYKIHMEH IO y4yeTy
oubmoTeyHoro GpoHaa;

- UMEThb €XEroJHbI OTHYCK B COOTBETCTBUU C KOJJIEKTHBHBIM JIOTOBOPOM MEXAY paOOTHUKAMH U
PYKOBOJICTBOM 00pa30BaTENIbHOIO YUPEKIACHHS U JPYTUMHU JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU;

- OBITH NPE/ICTaBICHHBIMU K PA3IMYHBIM (pOpMaM MOOIIPEHHUS;

6.2. PaboTHuk OnbIMoTEKN 00s13aH:

- o0ecrne4ynTh TOJb30BATENIIM BO3MOXKHOCTH PabOThl ¢ HH(POPMALMOHHBIMU pEeCypcaMu IIKOJIbHOU
OMOINOTEKH;

- ”H(GOPMHUPOBATH TOJIH30BATENEH O BUAAX MPEIOCTABISIEMbIX IIKOIbHON OMOIMOTEKON yCIyT;

- 00eceunTh HAYYHYIO OpraHu3anuio (JOHIOB M KaTaJIOTOB;

- ¢popmMHpoBaTh (POHABI B COOTBETCTBUU C YTBEPKACHHBIMU (pe/iepalbHbIMU MEPEUHIMU YU€OHBIX M3IaHUM,
tpeboBanusiMu PI'OC, obpazoBaTeNbHBIMH TPOrPAaMMaMHU IIKOJbI, WHTEPECaAMH, IMOTPEOHOCTIMU H
3apocaMu BCEX

MEPEUYUCIICHHBIX BBILIE KATETOPUI MOJIb30BATEIIECH;



- COBEPIIEHCTBOBATh HHPOPMAIIMOHHO-OMOIMorpadudeckoe u OUOIMOTEHHOE

o0cTy>)KUBaHHUE TI0JIb30BATEIICH;

- obecreynBaTh COXPAHHOCTh UCIIOJIb30BAHUS HOCUTENEH MHPOPMAITUH, UX

CHCTEMaTH3AIINI0, Pa3MEIICHNE W XPaHCHHE;

- o0ecreynBaTh PeXKUM padOTHI KOIBHON OMOIMOTEKN B COOTBETCTBUU C MOTPEOHOCTSMH TMOJIb30BATENCH 1
paboToii 00pa30BaTEIBHOTO YUPESIKIACHUS;

- OTYUTHIBATHCS B YCTAHOBICHHOM IOPSIJIKE MEpel PYKOBOJICTBOM IIKOJIBI HE pexke 1 pa3a B roj;

- TOBBIIIATH KBATH(PHUKALIHUIO.

7. IIpaBa u 00513aHHOCTH MOJIb30BaTeJIeil OMOIHOTEKH

7.1. Ionp3oBarenu OUOIMOTEKN UMEIOT TPABO:

- moJy4yaTh MOJIHYIO HH(poOpManuio o cocraBe OuOimMoTeyHoro (oHaa, WHOOPMALMOHHBIX pecypcax u
MIPEOCTABIIIEMBIX OMOTMOTEKON yCIyrax;

- MIOJIb30BAThCS CIIPABOYHO-OMOIHOTpadUIeCKUM anmapaToM OMOJIMOTEKH;

- IOJTy4aTh KOHCYJIbTAIMOHHYIO TIOMOIIIb B IIOMCKE ¥ BBIOOPE NCTOYHUKOB HH(OpMAIUY;

- IOJIy4aTh BO BPEMEHHOE M0JIb30BaHHe Ha aDOHEMEHTE

MeYaTHBIC U3IaHUS U APYTrUe UCTOYHUKU HHPOPMAIIHH;

- IPOJIJIEBATh CPOK MOJIH30BAHUS IOKYMEHTAMU;

- TIOJy4aTh TeMaTudeckue, GaxTorpaduyeckue, yrouHsromue u oudmmorpaduyeckue CripaBKM Ha OCHOBE
dhona OMOIMOTEKH;

- Y4aCTBOBATh B MEPONPHSTHSIX, IIPOBOIUMBIX OHOITHOTEKOM;

7.2. [lonb3oBaTenyu MKOIbHOM OMOTUOTEKH 00sI3aHbI:

- cOOITI0IaTh TPaBHJIA TTOTH30BAHUS IIKOJIHHONW OMOIHMOTEKOMH;

- Oepe’kHO OTHOCUTHCS K MPOU3BEICHUIM TiedaTu (He BBIPHIBATh, HE 3arubaTh CTpaHUIl, HE JIeJaTh B KHUTaX
MOTYEPKUBAHUS, [IOMETKH ), UHBIM JIOKYMEHTaM Ha Pa3InIHBIX HOCUTEIISX, 000PYI0BAHUIO, MHBEHTAPIO;

- TOJACPKUBATh MOPSAJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIMOTEKH, PACIIOIONKCHHUS

KapTOUYeK B KaTajorax U KapTOTeKax;

- TI0JIb30BAThCS LIEHHBIMU U CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B TOMEIIEHUU OUOIHOTEKH;

- yOemuThCs TIPU TONYYCHWHM JIOKYMEHTOB B OTCYTCTBUU JCPEKTOB, a TMpH OOHAPYKECHUU

npouHdopmupoBath 00 3ToM paboTHHKA OuOIMOTEeKH. OTBETCTBEHHOCTh 32 OOHapyXeHHbIE Ne(EeKThl B

C/IaBaeMbIX JOKYMEHTaX HECET MOCIICTHUN MOJIb30BaTEb;

- pPacTHCHIBATHCS B YUTATEIHCKOM (POPMYIISIpE 3a KaXKIbIH MOTYUYEHHBIH JOKYMEHT

(uckmrouenue: odyyaromuecs 1—4 kaccoB);

- BO3BpallaTh JOKYMEHTHI B IIKOJBbHYIO OMOINOTEKY B YCTAHOBIIEHHBIE CPOKH;

- 3aMEHATH JOKYMEHTHI ITKOJIBHON OMOIMOTEKN B CIIy4ae UX YTPATHI WU MIOPYM UM PaBHOIICHHBIMU;

- TIOJIHOCTBHIO PACCUUTATHCS C HIKOJIBbHON OMOMMOTEKOW MO UCTEUEHUHU cpoka 0oOydeHHsl Wiau paboThl B

IIKOJIE.

7.3. Ilopsiiok mob30BaHuUs MIKOIBEHOM OMOTUOTEKOM:

- 3amUCh B MIKOJBHYIO OMOJMOTEKY OOYy4YalomuXcs MPOU3BOIAUTCS IO CIMCOYHOMY COCTaBy KJjacca,

MeJarornYecKuX U UHBIX PaOOTHUKOB IIKOJBI - B MHIWBUIYaIbHOM MOPSIKE, POAUTENCH (MHBIX 3aKOHHBIX

MPEACTaBUTENCH ) 00yUYaIOIUXCs — T10 TTACTIOPTY;

- IepeperucTpaus noab30BaTeNIell MKOIbHOW OMOTMOTEKH MPOU3BOIUTCS €XKETOTHO;

- IOKyMEHTOM, ITOJATBEPKTAFOIINM ITPABO MOJIE30BAHUS OMOIMOTEKOH, SIBISICTCS YUTATSIBCKUAN (OPMYIISp;

- YUTATEIbCKUH GopMymsip GUKCHPYET AaTy BBIAAYM MOJIB30BATENI0 TOKYMEHTOB U3 OHIa OMOIMOTEKH U

UX BO3BpALIEHUS B OUOIHOTEKY.

7.4. Tlopsamok moab30BaHUSI ADOHEMEHTOM:

- TI0JIK30BATEIH UMEIOT MPABO TOIYYUTh HA JOM HE 0oJiee ABYX JOKYMEHTOB OJHOBPEMEHHO;

- MaKCHMaJIbHBIE CPOKH MOJTH30BAHUS IOKYMEHTAMU:

- y4eOHUKH - Y4eOHBbIH roJ;

- Hay4HO-TIONYJISipHAsI, TO3HABaTEIbHAs, Xy/I0’)KECTBEHHAs JIUTEeparypa - 14 nHeu;

- IEpUOIUYECKIE U3/IaHNs, U3JaHUs MOBBIIIEHHOTO cripoca - 7 AHEei;

- MOJIb30BATENM MOTYT MPOJJIUTH CPOK MOJB30BaHUS JOKYMEHTaMH, €CIM Ha HUX OTCYTCTBYET CIpPOC CO

CTOPOHBI JIPYTUX MOJIb30BATENCH.

- TOKYMEHTHI, TIpeTHa3HauYeHHBIC JJI paOOTHl B YMUTATHLHOM 3aJie, Ha JJOM HE BBIIAIOTCS;

- SHIUKJIONIEIUH, CIPABOYHUKHU, PEJIKHE, ICHHbIE 1 UMEIOIINECS B €AMHCTBEHHOM
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IK3EMILISPE TOKYMEHTHI BBIAIOTCS TOIBKO JIJISl paOOTHI B YUTAILHOM 3aJIe.
7.6. Iopsamok pabOTHI C KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOJIMOTEKE:
- paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIHHOIO MPOIIecca MPOU3BOIUTCS TOJIBKO C IPUMEHEHUEM
KOHTEHT-(DUIBTPALIUY U B IPUCYTCTBUU COTPYIHUKA OMOINOTEKH;
- pa3pemaeTcs padoTa 3a OJTHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE 0oJiee IBYX
YeJIOBEK OJIHOBPEMEHHO;
- paboTa C KOMIIBIOTEPOM TPOM3ZBOJUTCS COTJIACHO YTBEPKICHHBIM CAaHUTAPHO-THTUEHUYCCKHM
TpeOOBAHUSM;
- 3ampeniaercs obpaieHue K pecypcam MHTEpHET, CoaepKaIIuM dSKCTPEMICTCKUI XapakTep.
HacTosiee nojgoxeHue BCTYIAeT B CUILY CO JHS €r0 YTBEPKACHUS U JEHCTBYET 10 BHECEHUS! U3MEHEHUN
Y JJOTIOJIHEHU .
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